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MICHIGAN STATE HOUSING DEVELPOMENT AUTHORITY
REQUEST FOR PROPOSALS

DATE OF ISSUE:  August 21, 2012
TO: ~ Potential Providers of Services

RE: Request for Proposals for Comprehensive Need Assessment (“CNA") for
Authority Financed Multifamily Housing Developments.

l. Services Sought by Authority:

The Michigan State Housing Development Authority, Asset Management Division
("Authority") is seeking an individual or firm that is authorized to dq business in Michigan to
complete CNAs for Authority-financed multifamily housing developments. A CNA is a
description of the current and future physical and related financial needs of a multifamily
development projected over the next 20 years. The current condition and future physical needs
are established through a detailed physical inspection of the development. Projected financial
needs to maintain the physical condition of the development are established through a detailed
analysis of the financial history, current status including escrow balance and funding levels, and
future needs based on results of the physical inspection. A detailed description of the work is
described in the Scope of Work, which is attached and incorporated into this Request for
Proposals (“RFP”) as Exhibit A.

. Required Qualifications:

The Authority has identified the following quallflcatlons that it believes are necessary for
the successful performance and completion of the services described in Exhibit A - Scope of
Work. The prospective contractor ("Contractor") must:

A. Have experience providing the services described in the Scope of Work or similar
services.
B. Assign experienced personnel to perform the services or have personnel

supervised by experienced_ staff.

C. Be a firm authorized to do business in the State of Michigan. Proposals from sole
proprietors will not be accepted. The prospective Contractor will be required to
submit:

1. A Certificate of Authority to Transact Business issued by the Department
of Licensing and Regulatory Affairs, or

2, A Certificate of Good Standing dated within 30 days of the proposal.
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Have a presence in the State of Michigan. Proposals from sole proprietors
will not be accepted.

Have phone,' internet, and e-mail access. Internet and e-mail access must be
adequate enough to allow the Contractor to receive, download and upload data,
files and attachments from Authority staff.

Agree to satisfy the following requirements prior to the execution of the contract
with the Authority:

1.

Indemnify, defend and hold harmiess the Authority, its Board, officers,
employees and agents, from and against all losses, liabilities, penalties, fines,
damages and claims (including taxes), and all related costs and expenses
(including reasonable attorneys' fees and disbursements and costs of
investigation, litigation, settlement, judgments, interest and penaities), arising
from or in connection with any of the following:

a.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or resulting from (1) the
services provided ("Services") or (2) performance of the Services, duties,
responsibilities, actions or omissions of the Contractor or any of its
subcontractors under this Agreement.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or resulting from a
breach by the Contractor of any representation or warranty made by the
Contractor in the Agreement.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or related to
occurrences that the Contractor is required to insure against as provided
for in this contract.

. any claim, demand, action, citation or legal proceeding against the

Authority, its employees and agents arising out of or resulting from the
death or bodily injury of any person, or the damage, loss or destruction of
any real or tangible personal property, in connection with the performance
of services by the Contractor, by any of its subcontractors, by anyone
directly or indirectly employed by any of them, or by anyene for whose
acts any of them may be liable; provided, however, that this
indemnification obligation shall not apply to the extent, if any, that such
death, bodily injury or property damage is caused solely by the
negligence or reckless or intentional wrongful conduct of the Authority.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents which resuits from an act or omission
of the Contractor or any of its subcontractors in its or their capacity as an
employer of a person.

any action or proceeding threatened or brought against the Authority to
the extent that such action or proceeding is based on a claim that any
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piece of equipment, software, commodity or service supplied by the
Contractor or its subcontractors, or the operation of such equipment,
software, commodity or service, or the use or reproduction of any
documentation provided with such equipment, software, commodity or
service infringes any United States or foreign patent, copyright, trade
secret or other proprietary right of any person or entity, which right is
enforceable under the laws of the United States.

2. Maintain and provide evidence, satisfactory to the Authority, of the following
insurance coverage:

a. Errors and Omissions Insurance for $1,000,000 for each occurrence and
$1,000,000 annual aggregate; and

b. Worker's Compensation Insurance (if required under state law). Any citing
of a policy of insurance must include a listing of the States where that
policy’s coverage is applicable.

G. Agree to execute a contract acceptable to the Director of Legal Affairs. For
purposes of illustration only, a Sample Contract is attached and incorporated
into this RFP as Exhibit C for your convenience.

1. Submitting Proposal:

Prospective contractors wishing to submit proposals must submit one (1) original and
three (3) copies of a proposal to provide the services described in Exhibit A - Scope of Work
attached and incorporated into this RFP. Submitted proposals must respond to and address the
questions listed in Exhibit B - Proposal Instructions and Selection Criteria attached and
incorporated into this RFP.

Firms wishing to submit proposals must also submit the Certificate Verifying Key
Persons attached and incorporated into this RFP as Exhibit D, as well as the documentary
information outlined in the Organization Background Checklist attached and incorporated into
this RFP as Exhibit E.

The due date for the Authority's receipt of the proposals responding to this RFP is
September 24, 2012 at 4 p.m.

The Authority shall not be liable for any costs that a firm or individual may incur while
preparing a proposal. The Authority shall not be liable for any costs that a firm or individual may
incur prior to the complete execution of a contract. If the Authority enters into a contract, the
Authority's consideration (payment) shall be limited to thé term of the contract.

v. Communications with Authority Staff Prior to Selection of Proposal

Any questions raised by prospective Contractors cbncerning the RFP may be submitted
in writing via mail, e-mail or fax, using the subject line CNA for Authority Financed
Multifamily Housing Developments to the attention of: '
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Matt Bergeon

Michigan State Housing Development Authority
735 E. Michigan Avenue

Lansing, Michigan 48912

E-mail: bergeonm@michigan.gov
Fax: (5617) 373-4627

The Authority will answer by email appropriate questions (e.g., information not
covered/answered in the RFP, interpretation issues, etc.) received in a timely manner. To
ensure a fair and impartial process, non-written questions concerning the RFP will not be
addressed by Authority staff. Phone calls involving the RFP or related questions will not be
accepted. Firms submitting bids shall not contact any Board members or Authority staff except
Matt Bergeon. All communications with Matt Bergeon must be received in writing by
Augsut 30, 2012. The Authority will hold no other question sessions or bidder's conferences.
The Authority will answer all questions by September 5, 2012. All questions and answers
related to this RFP will be supplied to firms that provide Matt Bergeon with notification of their
intent to submit a proposal.

If, prior to the proposal deadline, the Authority deems it necessary to provide additional
clarifying information, or to revise any part of the RFP, supplements or revisions will be provided
to all firms who have indicated they will submit a proposal. Proposals will then be evaluated
based on the terms and conditions of the RFP, any supplements or revisions to the RFP, and
the answers to any written questions.

V. Selection of Proposal:

The Authority will select the proposal based on the Proposal Instructions and Selection
Criteria, which are set forth in Exhibit B attached and incorporated into this RFP.

VI. Processing Required Forms & Contract Execution:

The required forms will be submitted to Civil Service for approval, prior to the Authority’s
Board approval. Contracts that equal or exceed $25,000 must be approved by the Authority’s
Board. Thereafter, a contract will be forwarded to the firm that submitted the selected proposal
with instructions to execute and return three copies. Upon receiving the executed copies, the
Office of Legal Affairs will submit the executed copies to a duly authorized Authority signatory
for execution on behalf of the Authority.

VIl.  Michigan Freedom of Information Act

Documents submitted to the Authority shall be subject to the Michigan Freedom of
Information Act ("FOIA"). In the event a request for submitted documents is made to the
Authority, the Authority's FOIA Coordinator will redact or withhold information and/or documents
that are exempt from disclosure under FOIA. See MCL 15.243(1)(i). Please note that any
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requests by non-MSHDA personnel to review proposals will be denied until the deadline for
submission of the bids has expired. See MCL 15.243(1)(j).

VIII. Key Personnel & Payments to Pensioned

2007 PA 95, MCL 38.68c requires retirees of the State Employees Retirement System
(“Pensioned Retirees”) who become employed by the State either directly or indirectly through
a contractual arrangement with another party on or after October 1, 2007 to forfeit their
respective state pensions for the duration of their reemployment. Accordingly, any pensioned
retiree who provides or renders services pursuant to the contract for which bids will be made
under this RFP shall be required to forfeit his or her pension during the term of the contract.

Bids must acknowledge and confirm whether pensioned retirees will render services
under the contract being sought through this bid. If the contractor intends to use a pensioned
retiree, the bidder must submit written confirmation from the pensioned retiree that he or she
agrees to forfeit his or her pension during the term of the contract, if awarded. If awarded a
contract, the bidder must submit a copy of the pensioned retiree’s directions to the State of
Michigan’s Office of Retirement Services (‘ORS”) to withhold the retiree’s pension payments
until the end of the contract term.

Bids must acknowledge and identify certain key personnel and pensioned retirees in the
form attached and incorporated into this RFP as Exhibit D. Key persons are those individuals
who will be performing services pursuant to an awarded contract and (a) sign the contract on
behalf of the Contractor and/or (b) are listed in the form attached and incorporated into this RFP
as Exhibit D.
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT A

SCOPE OF WORK

Overview

Comprehensive’ Need Assessment (CNA) for Authority Financed Multifamily Housing
Developments. The contract resulting from this RFP will be for a three year term.

The Michigan State Housing Development Authority, Asset Management Division
("Authority") is seeking an individual/firm that is authorized to do business in Michigan to
complete CNAs for Authority financed multifamily housing developments.

The Authority seeks the services to determine the current and future physical and
financial needs of Authority-financed multifamily developments projected over the next
20 years. The CNA will enable the Asset Management Division of the Authority to
accurately determine the current and future physical needs of Authority financed
developments. The reports will also ensure that adequate funding exists to maintain the
developments in safe, decent, and sanitary condition over the next twenty years. The
current condition and future physical needs are established through a detailed physical
inspection of the development. Projected financial needs to maintain the physical
condition of the development are established through a detailed analysis of the financial
history, current status including escrow balance and funding levels, and future needs
based on results of the physical inspection.

At developments where the existing CNA is either five or more years old or the Authority
has specifically requested, the previous CNA must be updated to reflect current physical
conditions and Replacement Reserve funding. This will include a complete re-inspection
of the development, analysis of Replacement Reserve funding and recommendations for
funding adjustments if necessary.

Preservation CNAs will be completed when specifically requested by the Authority.
Additional detail is in Section i BS below.

The Authority seeks these services to identify the physical needs and resulting needed
funding on the Authority’s aging portfolio. The services will protect the Authority’s
mortgage loan interest by assuring adequate funding and completion of physical repairs
on mulitifamily developments which are 8 or more years old. The CNA is used in budget
preparation; determining rent increases; prioritizing the use of development reserves
which include replacement reserve and surplus cash; planning for future physical and
financial needs of the developments. The CNA is used extensively with Preservation
proposals.

Objectives, Tasks & Activities, and Deadlines
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A. Objectives. To successfully perform the services described in Section | above, the
prospective Contractor ("Contractor") must satisfy the following objectives:

1.

2.

Provide detailed physical inspection of development.

At a minimum in multifamily developments, 10% of the units will be individually
inspected on developments with 150 or more units and 15% of the units will be
inspected on developments with 149 or less units. Each type of unit must be
included in the inspection process.

Verify dimensional data from plans and/or field measurements to assure proper
costing of repairs and/or replacement.

Review and analyze capital expenditures, escrow balances and resulting future
financial needs.

A detailed analysis of the Replacement Reserve escrow and estimated future
needs will be completed for a 20-year term.

Provide a preliminary report for each development with detailed narrative
presentation, photographs enhanced with graph presentations and spreadsheet
format for projected Capital Needs and Replacement Reserve funding of the
development.

The preliminary report will be reviewed with Authority staff, the management
agent, and/or owner. A final report will then be prepared .

B. Activities/Responsibilities Necessary to Complete Scope of Work To achieve
the objectives, the Contractor shall perform the following activities:

1.

The Authority will receive five (5) printed and bound copies each of the
preliminary and final report. In addition, the Physical Needs Assessment
Narrative, Fannie Mae Spreadsheet, Capital Needs Summary, and Replacement
Reserve Analysis will be received on CD-rom or electronically using Microsoft
Word and Excel format with each report.

The selected Contractor will complete 4-5 CNAs each month unless an
accelerated or reduced rate is agreed to by both parties. The selected
Contractor will be expected to complete 30-60 CNAs each year over a three-year
period unless otherwise directed by the Authority.

The selected Contractor will be responsible for all scheduling, notifying specific
developments and Authority staff for completion of CNAs. Unless otherwise
acceptable to all parties, at least 30-days advance notice of impending
inspections will be provided to the development and Authority. At least 15
calendar days’ notice of inspection date and time will be provided to the
development and Authority for specific site inspections.

During the three-year term of the agreement, the Authority may request priority
for approximately 40 developments for completion of a CNA. A priority may be
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placed resulting from an application for preservation, refinancing, sale, workout,
etc. The selected Contractor will make necessary arrangements to complete
such CNA as soon as reasonably possible.

Developments identified for Preservation will include a special Capital Needs
Analysis and related Replacement Reserve Analysis. These analyses will
include a substantial amount of development capital needs to be completed in
year one. Appropriate additions to the narrative section of the CNA will be
required to reflect the Preservation proposal.

a. An Excel spreadsheet listing all capital improvements for the
duration of the CNA is to be provided. The spreadsheet shall be
laid out to easily track changes from the initial to final PCNA.

To the extent available, the Authority and/or management agent will provide the
selected Contractor with:

a. Development and management agent names, addresses, phone
numbers and contract persons.

b. Access to original plans and specifications.

c Financial information including escrow balances, mortgage
amounts and terms, monthly escrow balances, previous 12-months
income and expenses, monthly escrow deposits, mortgage maturity
dates, and any other pertinent information requested by the
selected Contractor.

d. Access to developments.

C. Deadlines for Completing Objectives.

1.

A list of developments will be provided that will indicate which development
CNAs will be completed each year by December 31, 2013, 2014, 2015.
Developments that have not previously had a CNA will be completed by June 30
of each year. See Exhibit H.

Standards for Performance

The Contractor shall perform the tasks/activities and complete the objectives in
accordance with the following standards:

1.

At a minimum in multifamily developments, 10% of the units will be individually
inspected on developments with 150 or more units and 15% of the units will be
inspected on developments with 149 or less units. Each type of unit must be
included in the inspection process.
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Provide detailed physical inspection of development including: (a) site
concrete/asphalt walks, driveways, parking areas and play areas; (b)site lighting
must be reviewed along with plantings, lawn areas, grading for soil erosion and
trash dumpster areas; (c) all interior and exterior building components, including
common area and unit plumbing, mechanical and electrical systems.

Dimensional data will need to be obtained from plans and/or field measurements
to assure proper costing of repairs and/or replacement

Review and analysis of capital expenditures, escrow balances and resulting
future financial needs. A detailed analysis of the Replacement Reserve escrow
and estimated future needs will be completed for a 20-year term.

Provide a preliminary report for each development with detailed narrative
presentation, photographs enhanced with graph presentations and spreadsheet
format for projected Capital Needs and Replacement Reserve funding of the
development. Reports will be developed with the Fannie Mae model for
multifamily physical needs assessments or another similar product approved by
the Authority.

. The preliminary report will be reviewed with Authority staff, the management
agent, and/or owner. Developments noted to be “troubled” or with otherwise
unique conditions may, at the discretion of the Authority, require face-to-face
meetings with the selected Contractor. Such meetings will be conducted at the
Authority’s Detroit or Lansing office (or other agreeable location) at such time as
the selected Contractor has staff available in the State of Michigan (the “State”).
The selected Contractor will have staff available in the State at least once a
month for duration of the contract. A final report will then be prepared and
delivered according to the performance schedule listed below in Exhibit B,
attached in incorporated into this RFP.
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORTIY
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EXHIBIT B

PROPOSAL INSTRUCTIONS AND SELECTION CRITERIA

Proposal Delivery/Submission

A.

Due Date. Proposals responding to this Request for Proposal ("RFP") are due
September 24, 2012 at 4 p.m.

Originals and Copies. Submit one (1) original and three (3) copies of a proposal to
provide the services described in the Exhibit A - Scope of Work.

. Delivery of Proposal. Deliveries may be by hand, commercial overnight service, or

U.S. Postal Service. No electronic deliveries will be accepted. All deliveries should
be directed to:

DELIVERY VIA HAND DELIVERY OR COMMERCIAL OVERNIGHT SERVICE:
Matt Bergeon
Michigan State Housing Development Authority
735 E. Michigan Avenue
Lansing, Ml 48912

DELIVERY VIA U.S. POSTAL SERVICE:
Matt Bergeon
Michigan State Housing Development Authority
P.O. Box 30044
Lansing, Ml 48909

Selection of Proposal. The Authority’s review will take a minimum of four weeks
after the closing date for submitting proposals. The Authority expects to notify the
selected Contractor on November 1, 2012 via e-mail and posting on the Authority’s
website; however the selection will be contingent on approval by the Michigan Civil
Service Commission and the Authority’s Board. The name of the selected Contractor
will also be posted on the Authority's website.

Commencement of Work. Project work will commence upon execution of a project
contract and not before. The selected Contractor shall not proceed with performance
of the project work or incurring of project costs until both parties have signed the
project contract to show acceptance of its terms and conditions.

Project Control. The Contractor will carry out this project under the direction and
control of the Authority and its designated Contract Administrator.
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G.

Quarterly Progress Reports. The Contractor shall be required to submit brief
written quarterly summaries of progress outlining the work accomplished during the
reporting period. The summaries should include those preliminary reports completed
but not yet finalized. Problems, real and anticipated, or any significant deviation from
the agreed-upon work plan should be brought to the attention of the Contract
Administrator. A financial report of expenditures to date including outstanding
invoices or approved work schedule must be submitted as part of the report. These
reports will be due to the Authority each March 15, June 15, September 15 and
December 15 during the project period.

. Applicable Laws. The successful Contractor may be awarded a contract that

requires compliance with state and federal laws.

Proposal Format

A.

Overview. Proposals must be submitted in the format described in this Exhibit B as
outlined below. There should be no attachments, enclosures or exhibits other than
those considered by the prospective Contractor to be essential to a complete
understanding of the proposal. Each section must be clearly identified with
appropriate headings.

The proposal should be clear, accurate, and complete, with sufficient detail to enable
the Authority to evaluate the services and methods proposed. Brevity is appreciated.

Format of Proposal.

1. Business Organization. Include the following information and supporting
documentation as outlined in Exhibit F - Organization Background Checklist
found attached and incorporated into this RFP:

a. The full name and address of Firm.
b. The brahch office, if applicable.

c. The type of entity (e.g., Michigan corporation, Michigan nonprofit corporatlon
Michigan limited liability company):

i. If the entity is foreign (i.e., non-Michigan) it must be licensed to do
business in Michigan. The firm must submit with the proposal a
Certificate of Authority to Transact Business issued by the
Department of Licensing and Regulatory Affairs that is dated no
earlier than 30 days prior to the submittal date of the proposal.

iil. If the entity is Michigan-based, the firm must submit with the
proposal a Certificate of Good Standing that is dated no earlier
than 30 days prior to the submittal date of the proposal.

d. Submit a Certificate Verifying Key Persons. This form is found in Exhibit D
attached and incorporated into this RFP.
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e. Submit a Certifications Regarding Debarment, Suspension and Other
Responsibility Matters form. The form is found in Exhibit F attached and
incorporated into this RFP.

f. Submit a W-9 Request for Taxpayer Identification Number and Certification.
The form is found in Exhibit G attached and incorporated into this RFP.

2. Management and Personnel. Answer/Address the following:

a. Officer and Management Summary. Identify officers and managers by
name and position. Identify managers and/or officers who will manage the
contract if it is awarded and provide their resumes or CVs.

Identify key project personnel and their titles. List their responsibilities and the
specific tasks each will carry out and the anticipated time frames for each
task and person. Provide current contact information including name, tltle
mailing address, e-mail address, and phone and fax numbers.

b. Bidder’s Authorized Contact. Include the name and telephone number of
person(s) in your organization authorized to expedite any proposed contract
with the Authority. An official authorized to commit the bidder to the terms and
conditions of the proposal must sign the proposal. The potential Contractor
must clearly identify the full title and authorization of the designated official
and provide a statement of bid commitment with the accompanying signature
of the official. Attach any resolutlons authorizing the approved signatory with
the proposal.

3. Experience.

a. Prior Experience of Firm. Indicate prior experience of your firm that you
consider relevant to the successful accomplishment of the project described
in this RFP. Include sufficient detail to demonstrate the relevance of such
experience. Include descriptions of qualifying experience, including project
descriptions, costs, and starting and ending dates of projects successfully
completed. Also include the name, address, and telephone number of the
responsible official of the client organization who may be contacted.

b. Experience of Proposed Personnel Assigned to Provide Services. The
proposal should describe the education and experience of the personnel who
will be assigned to provide the proposed services, including managers who
may oversee work of personnel.

c. Examples of Work. The following examples of recent work should be
submitted with the application:

i. A copy of a previously completed CNA must be included with the
proposal.
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d. Additional Information and Comments. Include any other information that
is believed to be pertinent but not specifically asked for elsewhere.

e. Confirm Whether Any Assigned Personnel Receive Pension Payments
from the State of Michigan. If any assigned personnel receive pensions
from the State of Michigan, you must provide confirmation, signed by each
assigned person with a State of Michigan pension, that he or she
acknowledges and agrees that he or she must forfeit any pension payments
made during the term of the contract. If a contract is awarded, each assigned
person with a State of Michigan pension must submit a copy of the pensioned
retiree’s directions to the State of Michigan’s Office of Retirement Services to
withhold the retiree’s pension payments during the contract term.

4. Proposed Services.

a. How Service will be Rendered. Address and describe the process used to
render the services and how the services will be rendered. This should be an
overview of the methodology to be used, based on staff and time frames, to
meet the project scope of work and complete the required products within the
time frame of the project.

b. Use of Subcontractors. If any work will be subcontracted, describe the

following:
i.
ii.
iii.

iv.

Work that will be subcontracted.
The process used to select the subcontractors.
The subcontractor's experience and expertise.

The names of the firms/individual(s) who will perform the
subcontracted work.

c. Standards. Describe or address the following:

How quality of service will be monitored and ensured.

Whether "best practices" will be followed. (If applicable, identify
the organization and/or document establishing such standards.)

d. Security of Data. If the services to be rendered require the collection and/or
use of confidential and/or personal data, confirm the following:

Has your firm established and used a policy to address the
security of paper and electronic data? (Please do not submit a
copy of your security policy.)

Does your policy address the removal of confidential and/or
personal data form storage media? (For example, does your firm's
policy include the removal or "wiping" of data from hard drives
when a computer is no longer used?)
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e. Copyrighted Materials. If the services require the production of a written
product for the Authority, please acknowledge and/or confirm the following:

Any and all products produced as a result of this contract shall be
the property of the Authority.

Your agreement that the Authority shall (a) hold a copyright on all
materials or products produced under the contract and (b) be
allowed to file for a copyright with the United States Copyright
Office. ‘

i. Your acknowledgment that submitted documents will not contain

in part or whole copyrighted materials.

Price Proposal & Budget

a. Price Proposal. All rates quoted in proposals submitted in response to this
RFP will be a firm fixed price for the duration of the contract. No price
changes will be permitted. ’

b. Budget. Include in the proposal a line item budget identifying all expenses
related to the work to be performed. By submitting the bid, the provider
acknowledges that it bears the risk that its expenses may exceed the
proposed amount. There are approximately 120 developments over the three
year period The budget should include applicable items, which may include
the following:

Vi.

Staff costs (# of hours/per hour rate, etc.)
Costs of supplies and materials

Other direct costs

Transportation costs

Total budget

Price must be broken down as follows:

Transaction Driven
Developments with Scheduled CNA CNA*
1-125 units
126-250 units
250+ units
Total Cost

*Transaction Driven CNAs are those requested by the Authority
which require additional travel or a change in established

Page 14 of 48
Rev 5-1-12




schedule to the contractor and resulting in additional costs to the
contractor.

6. Schedule/Timeline.
See attached list of developments (Exhibit H) which must have CNA’s completed
by December 31% of each year for 2013, 2014 and 2015. Unless otherwise
agreed to by the Authority, 4-5 CNA’s will be completed each month.
Developments that have never had a CNA have priority and must be completed
by June 30 of each year.

7. Disclosure of Participation and Interests in Authority Programs.

a. Disclosure of Interests in Authority Programs. Authority programs include,
but are not limited to, the Housing Voucher Program, any loans where the
Authority is the lender, and any grants made by or administered by the
Authority. Submit a list of all interests that the potential Contractor, its officers,
board members, and employees respectively have in Authority programs. If
the firm intends to use independent contractors or subcontractors to render
services, include the interests that independent contractors or subcontractors
and their officers, board members, and employees respectively have in
Authority programs.

b. Potential Conflicts of Interests. Please confirm whether any potential
conflict of interest will exist if the Authority enters into a contract with the firm.
Conflicts of interest may involve the firm’s officers, employees, members,
board members, independent contractors or subcontractors the firm will use
to render services if the firm enters into a contract with the Authority.

c. Family Members Who Work for Authority. Please list the names of the
Contractor’'s officers, board members, and employees who have family
members who work for the Authority and the names of the family members
who work for the Authority.

8. Signature Clause to be Signed by Authorized Signatory. Insert into the
proposal and have an authorized signatory sign the following signature clause at
the end of the proposal:

| confirm that | have submitted this proposal on behalf of in
response to the Michigan State Housing Development Authority's Request
for Proposals for Comprehensive Need Assessment (CNA) for Authority
Financed Multifamily Housing Developments.

By:

Its:

Date:
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Selection of Proposal

The selection of a firm shall be subject to a review by the Authority’s Legal Affairs
Division concerning conflicts of interest and/or participation in Authority programs by the
firm, its officers, employees, subcontractors or independent contractors.

A. Selection Criteria. The Authority will select the proposal based on Selection Criteria
listed below

1.
2.
3.
4
5.

6.

Experience, of firm in completion of CNAs as noted 45 Points
in the Scope of Work

Presentation/format of previously completed CNA 10 Points
Communication skills, including clarity of proposal 10 Points

Education, certification and experience of staff 10 Points
necessary to perform services

Ability to perform services within established 10 Points
timeframes

Reasonableness and Feasibility of Fee 15 Points
. Total Possible Points 100 Points

B. Expected Deadline for Selecting Proposal. The Authority expects to notify the
selected Contractor on November 24, 2012 via e-mail; however, the selection will be
contingent on approval by the Michigan Civil Service Commission and the Authority’s

Board.

C. Cancellation of Selected Proposal. The selection of a proposal by the Authority
may be cancelled at any time prior to the complete execution of a contract. If the
Authority cancels its selection of a proposal, the Authority may repost this or a similar
RFP and re-seek proposals. Reasons for canceling the selected proposal may
include, but are not limited to, the following:

1.

2.

Refusal of Department of Civil Service to process required forms.

Refusal of duly authorized Authority signatory to execute the contract.
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REQUEST FOR PROPOSAL

EXHIBIT C

SAMPLE CONTRACT

CONTRACT NO. 12-XX
MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
AGREEMENT FOR PROFESSIONAL SERVICES WITH
POTENTIAL CONTRACTOR, LLC.
THIS AGREEMENT, made and entered into as of the day of MONTH 2012, by and
between the MICHIGAN SEA] E

corporate and politic, Lansigic
LLC, ("Contractor").

2. Term. TIME IS OF THE ESSENCE to this Agreement in connection with the delivery of
the products or services or both (“Products and Services”) described in the Scope of
Work. The performance of product and services shall begin on or after the execution of
this Agreement by the Authority and shall be completed no later than , 2013.

3. Contract. Price and Payment.
a. The total amount to be paid by the Authority to the Contractor under this
Agreement shall not exceed XXXXXXX ($XXXX).

b. Payment will be made upon presentation of invoices submitted periodically for
work performed. Invoices should be submitted to:

Invoices should include the following:

1M Authority's contract number as shown above.

(2) Specific service performed and development name and number, if
applicable.

(3) Amount paid to date on this contract.
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(4) Number and amount of this invoice.

C. Final payment shall be made upon the satisfactory completion and submission of
all required work and documents.

d. No payment shall be made for Products and Services or preparatory work
performed or provided prior to the terms of this Agreement.

Permits and Licenses. The Contractor shall be responsible for obtaining any and all
permits, licenses, and other proper- authorization or permission-related documents
required for the performance of this Agreement.

ingtirance sufficient in the
B0t the performance of

judgment of the -f’-=zaf‘ ~ gequate the 3 BHS curre

the Contractor will furnish to the Authorlty proof of addltlonal insurance as may be

required. All insurance required under this Agreement shall be acquired at the

Contractors expens under valid and enforceable pohcnes |ssued by insurers of
e 2 Authormy reseres erech ceptable any

Factol i - onnerFEcords as are deemed
necessary by the Authorlty to assure a proper account for all engagement costs. These
records will be made available for audit purposes to the Authority and the Auditor
General of the state of Michigan, or any authorized representative, and will be retained
for three years after the expiration of the Agreement unless permission to destroy them
is granted by both the Authority and the state of Michigan.

If at any time before the expiration of the records retention period of this Agreement it is
determined that the terms of this Agreement were not complied with or a claimed cost is
disallowed following an audit, the Contractor shall immediately repay the funds at issue
to the Authority. If an audit identifies any questioned costs in connection with the project,
the Contractor shall forward to the Authority copies of schedules of findings and
questioned costs, accompanied by a check made payabie to the Authority in an amount
equal to the funds which the Contractor received under this Agreement that are deemed
a disallowed reimbursement through the audit.

Reports. The Contractor shall promptly submit any reports prescribed by this Agreement
to [INSERT THE AUTHORITY'S DESIGNATED PROJECT REPRESENTATIVE]. Such
reports shall include but not be limited to: progress reports, a report of all receipts,
expenditures, project activities and accomplishments, including a comparison of the final
budget to the approved Project Budget — Exhibit _____ attached and incorporated into
this Agreement, and supporting documentation for claimed reimbursements. The
Authority shall prescribe the requisite form and content of reports and shall designate the
dates on which the reports are to be submitted by the Contractor and subcontractor.

Before the occurrence of the project completion date prescribed in Section 2 of this
Agreement, the Contractor shall submit to the Authority both a project completion report
and a proper final claim for expenditure reimbursement, which shall be supported by
documentation of the expenditures claimed.
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10.

11.

In addition to the project completion report and other submissions, the Contractor shall
submit to the Authority a quarterly progress report in the form and containing the
completion material prescribed by the Authority for that project period for each quarter
this Agreement is in effect. If required, quarterly reports shall be submitted not later than
as outlined in the Performance Schedule — Exhibit _____ attached and incorporated into
services under this Agre

this Agreement.
v d 45 the Public Acts of
onnectign with the performance of
; gpgamstgn e ee or applicant for
employment with respegt 1o daditions3privil of employment, or

a matter directly or indire tI relatd o eployment because of race, color, religion,
national origin, age, sex, height, weight, marital status or handicap. Breach of this
covenant may be regarded as a material breach of this Agreement.

Failure toierfor i B C radtor Bi & erfofn sefvic required under
this Agree@ent orfg s & in@an i flapkerfthe parties agree that the
damage th% ARthoEly Wi in g greof Wil bsfantial but will be

difficult, if not impossib ¥

Nondiscrimination. Ipsag
1976, as amended, ¢

ree that in the event
of the Contractor's failure to perform services required or the Contractor's performance
of services in an improper manner, the Authority shall be entitled to a credit against the
Contractor's current unpaid billings for amount previously paid to the Contractor after the
Contractor's non-performance of improper performance. For the purposes of the
foregoing, the parties agree that the Authority shall have sole discretion in determining
the adequacy of the Contractor's performance and the amount of credit to be taken. The
damages for the Contractor's inadequate or improper performance, as provided herein,
shall not be exclusive but shall be in addition to any other damages which the Authority
may be entitled to for the Contractor's default under this Agreement.

Assigned Personnel. The Contractor hereby represents that the personnel it will
assign to perform the services under this Agreement shall possess the requisite
education, competence and experience to perform such services. The Contractor further
acknowledges and agrees that such personnel may be subject to the evaluation and
approval of the Authority, who shall retain the right to determine the sufficiency of the
education, competence and experience of the personnel assigned to perform the
services identified in the attached exhibit of this. Agreement. The Contractor shall
immediately notify the Authority’s Project Representative of any change in personnel
performing services under this Agreement and obtain the Authority’s approval of all
staffing changes affecting this Agreement.

Project Representatives. The Contractor designates the following individual as project
representative for all matters concerning this Agreement:

Name
Company
Address
City, State Zip
Telephone Number
Fax Number
E-mail Address
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12.

The Authority designates the following individual as project representative to be the
initial point of contact for all matters concerning this Agreement:

Jane Doe
Michigan State Housing Development Authority
735 E. Michigan Avenue
Lansing, Ml 48912
(T): (517) xxx-xxxX
(Fax): (517) xxx-xxxx
E-mail: xxxxxxxx@michigan.gov

Except for changes to the performance schedule (not mcludlng the project’'s completion
date) the deS|gnated o;%“*‘ 3 ! ftY 0 make promises

parties.

sisuch authority rests

Employees of Contractor or Key Persons.

a.

Definition of Kev Person “Key Persons shall be defined in this Agreement as

indi (a) sign this
Aggeement listed ingExhibit D of this
Aggementd

Performance of Services. The Contractor acknowledges that only Key Persons
shall perform the services under this Agreement. Key Persons include the
names of all employees, agents and independent contractors of the Contractor
who perform or render services pursuant to this Agreement.

Exhibit ****--Certificate Verifying Key Persons. Prior to executing this
Agreement, the Contractor shall provide to the Authority the names of all Key
Persons by completing Exhibit D, which is the Certificate Verifying Key Persons
of the Contractor or a subcontractor, if applicable (“Certificate”). In the event the
Contractor fails to provide to the Authority the names of any Key Persons, the
parties shall consider the signatory for the Contractor to be the sole Key Person
for the Contractor. If the Contractor (or subcontractor) wishes to add an agent,
employee, or independent contractor as a Key Person during the term of this
Agreement, the Contractor shall complete and submit to the Authority a
Certificate for that employee, agent, or independent contractor. (See Section 12
of this Agreement.)

2007 PA 95, MCL 38.68c. The Contractor and its employees, agents, and
independent contractors acknowledge 2007 PA 95, MCL 38.68c, as amended,
requires retirees of the State Employees Retirement System (i.e., former state
employees who have pensions with the State of Michigan) (“Pensioned
Retirees”) who become employed by the state, either directly or indirectly through
a contractual arrangement with another party, on or after October 1, 2007, to
forfeit their state pension for the duration of their reemployment. EFFECTIVE
OCTOBER 2, 2010, “EMPLOYED BY THE STATE” INCLUDES
ENGAGEMENTS OF PENSIONED RETIREES AS INDEPENDENT
CONTRACTORS. PENSIONED RETIREES WHO PROVIDE OR RENDER
SERVICES UNDER THIS AGREEMENT AS KEY PERSONS MUST FORFEIT
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13.

THEIR PENSIONS DURING THE TERM OF THIS AGREEMENT IF THE
PENSIONED RETIREE (A) IS EMPLOYED BY THE STATE, (B) IS EMPLOYED
BY THE CONTRACTOR, (C) HOLDS AN OWNERSHIP INTEREST IN THE
CONTRACTOR, (D) IS A SUBCONTRACTOR OF THE CONTRACTOR, OR (D)
IS AN EMPLOYEE OF A SUBCONTRACTOR.

THE CONTRA L SECURE THE
AUTHORITY’S 8 Cc B FORE RETAINING,
EMPLOYING S BC D RETIREE TO

PERFORM SERVICES UNDER THIS AGREEMENT RETAINING,
EMPLOYING OR SUBCONTRATING WITH A PENSIONED RETIREE TO

PERFORM SERNICES 3 NE» WITHOUT THE
AUTHORITY'SS RIO BE (A) A MATERIAL
BREACH OF THT IMEN RAND “OR THE AUTHORITY
TO TERMINARE.ZHIS AGREEMEWT AND ] BE.NQELICF TO THE OFFICE

OF RETIREMENT SERVICES THAT THE RETIREE HAS RECEIVED PENSION
PAYMENTS AND PAYMENTS DIRECTLY OR INDIRECTLY THROUGH THIS
AGREEMENT.

PENSIONED RETIREE AS
SIONE RETIREE, THE

S ] : 2ENSIONED RETIREE’S
DIRECTIONS TO THE OFFICE OF RETIREMENT SERVICES (“ORS’) TO
WITHHOLD THE RETIREE’S PENSION PAYMENTS DURING THE TERM OF
THIS AGREEMENT.

THE CONTRACTOR AND THE PENSIONED RETIREES IT EMPLOYS
ACKNOWLEDGE AND AGREE THAT NEITHER THE STATE, NOR THE
AUTHORITY, NOR ITS EMPLOYEES, DIRECTORS, AGENTS NOR BOARD
SHALL BE LIABLE TO THE CONTRACTOR OR PENSIONED RETIREE FOR
THE FORFEITURE OF THE RETIREE’S PENSION PAYMENTS DURING OR
AFTER THE TERM OF THIS AGREEMENT. THE CONTRACTOR AND
PENSIONED RETIREE ACKNOWLEDGE THAT THE AUTHORITY HAS NO
RESPONSIBILITY TO CONFIRM WHETHER THE ORS HAS OR WILL
FORFEIT THE RETIREE’S PENSION.

Conflicts of Interest. Prior o the execution of this Agreement, the Contractor
acknowledges and confirms that it has delivered to the Authority a written list of all of the
Contractor’s interests, or its officers’ and employees’ interests, which may create
conflicts between the interests of those entities or parties and the interests of the
Authority. The Contractor acknowledges that its employees, members, shareholders,
agents, or independent contractors, or subcontractors and their employees, members,
shareholders and agents, prior to or during the term of this Agreement are not
employees of the state of Michigan or its units. Should a conflict of interest arise during
the term of this Agreement, the Contractor shall contact the Authority’s Director of Legal
Affairs immediately and describe in detail the conflict of interest.

In addition, every official, officer, agent, consultant, or employee of the Authority who
exercises or has exercised any functions or responsibilities with respect to this
Agreement or who is in a position to gain information not generally available to the
general public with regard to this Agreement or who is authorized in an official capacity
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14.

15.

16.

to negotiate, make, approve, or to take part in decisions regarding a subgrant, contract,
subcontract, or other agreement in connection with this Agreement or its project shalil be
prohibited from having any apparent or real financial or personal interest or benefit in
such grants, contracts, and agreements. No member, officer, or employee of the
Authority, , shall have any interest in this Agreement or the proceeds thereof, except that
such persons may provide technical, consultative, or oversight assistance in a voluntary

4 PLE

The Contractor and its agents, subcontractors, employees, and representatives, in the
course of the performance of services under this Agreement, shall not specify,
recommend, use, or permlt the use of any system method, pIan deS|gn process,

0 : mterest or

Prohibited Methods an

of the copyright

Rillh = £ WOk epiFEwith agademic scholarly
practice, mcludlng citing in accordance with academlc conventlon Permission to use
copyrighted materials shall be documented and provided to the Authority in the final
nomination as specified in Exhibit C — Performance Schedule attached and incorporated
into this Agreement.

The Contractor shall not use or permit the solicitation for or securing of any agreement
or employment in connection with this Agreement upon an agreement or arrangement
for payment, either directly or indirectly, of a commission, percentage, brokerage, or
contingent fee.

[OPTIONAL]!f Federal funds are used to pay the Contractor under this Agreement, no
part of the money appropriated by any enactment of Congress shall, in the absence of
express authorization by Congress, be used directly or indirectly to pay for any personal
service, advertisement, telegram, telephone, letter, printed or written matter, or other
device, intended or designed to influence in any manner a member of Congress, to favor
or oppose, by vote or otherwise, any legislation or appropriation by Congress, whether
before or after the introduction of any bill or resolution proposing such legislation or
appropriation; but this shall not prevent officers or employees of the United States or of
its departments or agencies from communicating to members of Congress on the
request of any member or to Congress, through the proper official channels, requests for
legislation or appropriations which they deem necessary for the efficient conduct of the
public business. 18 USC §1913.

Participation in Other Authority Programs. With the exception of providing services
to the Authority as described in Exhibit A of this Agreement, neither the Contractor nor
the Contractor's employees, agents, officers, directors, shareholders or members will
participate in Authority housing programs or do business with the Authority under any
program in which the Authority has a direct or indirect relationship without securing
approval from the Authority's Director of Legal Affairs.

Indemnity and Non-Limitation. The Contractor agrees to defend, indemnify and hold
harmless the Authority from any claims, damages or expenses, including reasonable
attorneys’ fees, arising or alleged to arise in whole or in part from damage or injury
caused by or resulting from any action or inaction of the Contractor, its agents or
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17.

employees, or sustained in connection with the violation of any law, statute, ordinance or
regulation by the Contractor, its agents or employees, or sustained in connection with
the performance of this Agreement by the Contractor, its agents or employees, or
sustained as a result of any breach of this Agreement by Contractor.

In any and all claims against the Authority or any of its officers, agents, or employees by
an employee of the Contractor, any subcontractor, anyone directly or indirectly employed
by any of them, or anyone for whose acts any of them may be liable, the indemnification
obligation under this section shall not be limited in any way by any limitation in the amount
or type of damages, compensation, or benefits payable by or for the Contractor or by or for
any subcontractor under worker's compensation acts, disability benefit acts, or other
employee benefit acts.

Nonassignability and Delegation. -
a. The Contractor shall not assign or otherwise transfer any interest in this
Agreement or in the project in any manner not provided for in this Agreement.

b. The Contractor shallr ies qr obligati inder this Agreement
inddte fFtog unle fthority’s Director of
Afen submitting the

Legal Affairs has
following information

request to subcqr

g cted wdrk; and
awhich the sdbcontractor or
iregtor members,

C. In the event the Contractor retains a subcontractor in accordance with Section
17b above, the Contractor shall insert into each subcontract executed in
connection with this Agreement appropriate and enforceable provisions requiring
compliance with this Agreement by the subcontractor and the persons acting for
it. Throughout the performance of any subcontracts, the Contractor shall monitor
and verify the compliance of all subcontractors and persons acting for them and
shall immediately take any affirmative or remedial measures prescribed by the
Authority or otherwise deemed necessary in the opinion of the Contractor for
enforcing compliance under such subcontracts.

d. Delegation of duties or obligations under this Agreement to a subcontractor or
independent contractor without the prior written consent of the Authority shall be
a material breach of this Agreement. In the event a subcontractor is approved by
the Authority’s Director of Legal Affairs, the Key Persons for the Contractor shall
be subject to the requirements set forth in Section 10 (Employees of Contractor
or Key Persons) of this Agreement, including, but not limited to, the restrictions
on pension payments if a pensioned retiree is a Key Person of the subcontractor
or an independent contractor retained by the Contractor. SUBCONTRACTING
WORK TO BE PERFORMED UNDER THIS AGREEMENT WITHOUT THE
PRIOR WRITTEN CONSENT OF AN AUTHORIZED OFFICER OF THE
AUTHORITY SHALL BE A MATERIAL BREACH OF THIS AGREEMENT.
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18.

19.

20.

Suspension and Debarment. Pursuant to 1980 PA 278; MCL 423.322 ef seq., the
Contractor, in performing this Agreement, shall not enter into a contract with a
subcontractor, manufacturer, or supplier whose name has been listed in the register
maintained by the state of Michigan, Department of Licensing and Regulatory Affairs, of
employees who have been found in contempt of court by a federal court of appeals, on
not less than three occasions involving different violations during the preceding seven
years, for failing to correct an unfair labor practice as prohibited by Section 8 of chapter
372 of the National Labor Relations Act, 29 USC §158. The Authority may void this
Agreement if the name of the Contractor or the name of a subcontractor, manufacturer,
or supplier sued by the Contractor in performing this Agreement subsequently appears
in the register during the period of this Agreement.

The Contractor certifies, by signing this Agreement, that it possesses business integrity
and that neither it nor any of its principals is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in grants or
contracts by any federal, state, or local department or agency.

cy of the state or a
hority, a material

Independence of Contractors. The Authority shall retain the Contractor as an
mdependent contractor, and the Contractor hereby accepts such independent contractor
- L ola laals ing in this
Agreement frall Degronstued o G T=lalibnshithof e nd employee
between th ’?‘-. e QOE 2 §is emoyees o agents The
Contractor, itg.e : e il Be glechgd'
purposes to be I epen

ent contrac ors.

The Contractor acknowledges and agrees that all payments by the Authority to the
Contractor shall be made without deduction for federal, state or local income taxes,
social security taxes and similar items, and that the Contractor shall be solely
responsible to report income under this Agreement to the Internal Revenue Service and
other appropriate taxing authorities and to pay such taxes (including, without limitation,
being solely responsible to make periodic estimated payments of such taxes in
accordance with applicable law). The Contractor further acknowledges and agrees that
all payments under this Agreement to the Contractor by the Authority shall be reported to
the Internal Revenue Service and other appropriate taxing authorities on Form 1099 (or
equivalent or replacement forms). Finally, the Authority acknowledges that the manner
and means of producing the services described in Exh|b|t | are under the control and at
the discretion of the Contractor.

Copyright, Ownership of Documents, Reports and Other Products. All documents,
reports and any other products delivered to the Authority under this Agreement shall
become and be the property of the Authority. The Authority shall hold a copyright on all
materials or products produced under this Agreement. The Contractor may retain the
right to use the research and writing developed under this Agreement for future projects
and publications with full credit given to the Authority.
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22.

23.

Disclosure of Information. Neither the Contractor nor its agents or contractors, shall
disclose information or documents created or maintained in connection with this
Agreement to anyone, without the prior consent of the Authority. Neither the Contractor
nor its agents or contractors, shall use information or documents created or maintained
in connection with this Agreement to further any private interest, other than as
contemplated by this Agreement, without the prior consent of the Authority.

Modifications. The Authority or the Contractor may request modification of the scope of
work, products, budget, or project work schedule to be performed by the Contractor.
Modifications shall comport with the intent and purpose of this Agreement and shall be
consistent with applicable state and federal regulations, limitations, guidelines, policies,
and interpretations prescribed by the Authority pursuant to law. All requests for
modification shall be submitted in written form by the duly authorized representative, as
specified in Section 9, of the party requesting modification prior to modification
implementation.  Failure to obtain prior approval will result in the disallowance of
expenditures.

No verbal representatio
agent, employee of the
Agreement, shall modify £
understanding, agreement;
amendment to this Agreement.

[OPTIONAL]With|
the Contract
standards, o

under this Agreement will not prevent the Authority from withholding funds because of the
Contractor's failure to observe applicable Federal or State requirements.

a. Withholding of Payments. The Authority may withhold payments otherwise due to
the Contractor if the Contractor has failed to comply with the Agreement's reporting
requirements, program objectives, or Agreement award conditions. A written
advance notification will be sent by the Authority to the Contractor to identify the
deficiency and to express the intent to withhold future payments if the deficiency is
not corrected by a specific date. If the deficiency is not corrected promptly, the
Authority will notify the Contractor by letter that payments will not be made until the
deficiency is corrected.. When the deficiency is fully corrected, payments will be
released. Continued noncompliance or the Contractor’s failure to act may result in
suspension or termination. (Under grant suspensions or terminations, not only are
payments withheld, but no additional costs, or only very limited additional costs,
may be authorized by the Authority to be incurred by the Contractor.)

b. Suspension. Suspension is action taken by the Authority, which temporarily
withdraws or limits the Contractor's authority to use the Agreement pending
corrective action by the Contractor as specified by the Authority or pending a
decision by the Authority to terminate the Agreement.

i. Notification. When the Contractor has materially failed to comply with the
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terms and conditions of the Agreement, the Authority may suspend the
Agreement, in whole or in part, after giving the Contractor reasonable
notice (usually 30 calendar days) and opportunity to show cause why the
Agreement should not be suspended. The notice of the suspension will
detail the reasons for the suspension, any corrective action required by the
Contractor, and the effective date of the suspension. The suspension may
be made effective without previous notice in an emergency situation such
as when a delayed effective date would unreasonably impair the
Authority's responsibility to protect the Federal Government's interest.

Commitments. No commitments of funds incurred by the Contractor during
the period of the suspension will be allowed under the suspended
Agreement, unless the Authority expressly authorizes them in the notice of
suspension or an amendment to it. Necessary and otherwise allowable
costs which the Contractor could not reasonably avoid during the
suspension period will be allowed if they result from charges properly
incurred by the Contractor before the effective date of the suspension and
not in anticipation of suspension or termination

IPrE n nts t ments issued

fspegsioll will be magie eitiger by withholding the
payments or by ing Contractor cre sements made
in payment of unauthorized costs incurred during the suspension period.

tractor
has given
tion will be

Termination. Termination is the cancellation of this Agreement, in whole or in part,

at any time prior to the date of completion.

Termination for cause. The Authority may terminate this Agreement, in
whole or in part, at any time before the date of completion, whenever it is
determined that the Contractor has failed to comply with the terms and
conditions of this Agreement. The Authority will promptly notify the
Contractor in writing of the termination and the reasons for the termination,
together with the effective date. Payments made to the Contractor or
recoveries by the Authority under this Agreement when it is terminated for
cause will be in accordance with the legal rights and liabilities of the parties.

Termination for convenience. The Authority or the Contractor may
terminate this Agreement in whole or in part when both parties agree that
the continuation of the project would not produce beneficial results
commensurate with the further expenditure of funds. The two parties will
agree upon the termination conditions, including the effective date, and in
the case of partial terminations, the portion to be terminated. An
amendment of the terms of this Agreement is required for all terminations
for convenience.

Termination by Contractor. At any time prior to the first payment on the
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24.

25.

Agreement, the Contractor may, with written notification to the Authority,
unilaterally cancel this Agreement. Once initiated, no product or services
financed with Authority assistance shall be terminated by the Contractor
prior to satisfactory completion without approval of the Authority. After the
first payment, the product or services may be terminated, modified, or
amended by the Contractor only by mutual agreement of the Authority and
the Contractor. Termination requests prior to completion of the product or
services must fully explain the reasons for the action and detail the
proposed disposition of the uncompleted product or services.

g obligations as
possible. Costs |ncurred after the effectlve date of the termination will be
disallowed. In the event of termination, all finished or unfinished
documents data, studles reports and other materlals prepared by the

The Contractor, in the event of termination under this provision, is entitled to receive
reimbursement for Products and Services satisfactorily performed under this Agreement
prior to the effective date of such termination.

Notwithstanding the foregoing, the Contractor shall not be relieved of its liability to the
Authority for the damages sustained by the Authority as the resuit of any breach of this
Agreement until the Authority so releases the Contractor and has determined for the
purpose of set-off the exact amount of damages due the Authority.

Termination of Agreement for Unavailability of Authority or Federal Funds. |t is the
intent and understanding of both parties that this Agreement is contingent upon the
availability of Authority or federal funds or the receipt by the Authority of federal funds. If
Authority funds or federal funds approved or obligated by the Authority in connection with
this Agreement are at any time rendered unavailable, the Authority shall then have the
right to terminate this Agreement by the giving of a written notice, the basis, and the
effective date of the termination to the Contractor. Should this Agreement be terminated
by reason of the unavailability of Authority or federal funds for the purposes of this
Agreement, all finished or unfinished documents, data, studies, reports, and other
materials prepared by the Contractor under this Agreement prior to the effective date of
the termination shall be delivered in a format specified by the Authority.

In the event of termination under this section for lack of Authority or federal funds, the
Contractor shall be entitled to receive payment for Products and Services incurred under
this Agreement prior to the effective date of termination.

Separability of Provisions. It is declared to be the intent of the parties that if any
provision of this Agreement or its application to any persons or circumstances is adjudged
by any court of competent jurisdiction to be invalid, the court’s judgment shall not affect or
invalidate the remainder of this Agreement nor its application to other persons or
circumstances, unless so provided by the court or unless the severance of the invalid
provision alters the basic intent or purpose of this Agreement, would cause an increase of
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the Authority 's financial obligation, or renders impossible the compliance with any
applicable statute, regulation, limitation, guideline, policy.

Michigan Law. This Agreement shall be governed by the laws of the state of Michigan
and shall be binding upon the Contractor's successors, assigns, and legal
representatives. All records pertinent to this Agreement are subject to pubilic disclosure
under the Michigan Freedom of Information Act; 1976 PA 442; MCL 15.231 et seq. The
Contractor shall insert the provisions of this section into any subcontract entered into to
accomplish the terms of this Agreement.

The Remainder of this Page Intentionally Left Blank
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IN WITNESS WHEREOF the Authority and the Contractor have executed this Agreement as of
the date first above written.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Date:

Date:
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CONTRACT NO. 12-XX
MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
AGREEMENT FOR PROFESSIONAL SERVICES WITH
POTENTIAL CONTRACTOR, LLC.

SCOPE OF WORK - EXHIBIT A

SAMPLE
CONTRACT
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é%,  Investing in People.
%, Investing in Places.

~MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORTIY
REQUEST FOR PROPOSAL

EXHIBIT D

CERTIFICATE VERIFYING KEY PERSONS

See appended document titled

CERTIFICATE VERIFYING KEY PERSONS OF THE
CONTRACTOR/SUBGRANTEE
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CERTIFICATE VERIFYING KEY PERSONS OF THE CONTRACTOR/SUBGRANTEE

The Contractor/Subgrantee acknowledges that the following personnel are Key Persons of the
Contractor/Subgrantee in accordance with Section VIl of the Request for Proposal:

M Name

(Print or type Name above line)

Title with Contractor/Subgrantee

Is the Key Person a retiree who receives a pension from the Michigan State Employees
Retirement System? Yes INo

(2) Name

(Print or type Name above line)

Title with Contractor/Subgrantee

Is the Key Person a retirece who receives a pension from the Michigan State Employees
Retirement System? Yes INo

3) Name

(Print or type Name above line)

Title with Contractor/Subgrantee

Is the Key Person a retiree who receives a pension from the Michigan State Employees
Retirement System? Yes INo

Print or Type Contractor/Subgrantee Name Above Line

By:

Signature Date

Name of Signatory for Contractor/Subgrantee:

Print/Type Name of Signatory Above-Line

Its:

Federal Identification Number:

Pensioned Retirees (2007, MCL 38.68) (12/7/07 Rev)
Exhibit C — Certificate Verifying Key Persons of the Contractor
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Investing in People.
Investing in Places.

MSHDA

MICHGAN STATE HOUSING DEVELOPRIENT AUTHORITY

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORTIY
REQUEST FOR PROPOSAL

EXHIBIT E

ORGANIZATION BACKGROUND CHECKLIST

In order to submit a proposal, firms must submit the following organizational documentation as
outlined below. Submissions may be sent to the contact person as described in both Section IV
of the Request for Proposal and Exhibit B - Proposal Instructions and Selection Criteria:
Articles of Incorporation

Organizational Bylaws

List of Board of Directors and Officers, including titles

W-9 Request for Taxpayer Identification Number & Certification (see Exhibit 1)
CHDO Tax ID Number (if applicable)

Signatory authority (if not addressed elsewhere)

Certificate of Status issued by the Corporations and Securities Bureau of the
Michigan Department of Licensing and Regulatory Affairs (if applicable)

O OOoogdod

Evidence of 501(c)(3) status (if applicable)
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. Investing in People.
%2 Investing in Places.

- MSHDA

MCHIGAN STATE HOUSING DEVELOPMEENT AUTHORITY

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORTIY
REQUEST FOR PROPOSAL

EXHIBIT F

CERTIFICATE REGARDING DEBARMENTS

See appended document titled

CERTIFICATE REGARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS FORM
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Certifications and Representations

The Vendor must complete this section and submit with their bid or proposal. Failure or refusal
to submit any of the information requested in this section may result in the Vendor being
considered non-responsive and therefore ineligible for award consideration.

( ) Enclosed are annual certifications and representations

Introduction

Bidder ldentification

Vendor Name:

( ) Federal ID Number: (TIN or social security number)

() DUNS Number:
Vendor is not required to have a DUNS number, but if Vendor does have one it must be listed.

Changes to Information

If any of the certifications, representations, or disclosures indicated in this document change
during consideration of the Vendor’s responses or after awarding of a contract, the Vendor is
required to report those changes immediately to the Michigan State Housing Development
Authority (the “Authority”), (INSERT CONTACT INFORMATION)

(Initial)

False Information

If it is determined that a Vendor purposely or willfully submitted false information, the Vendor will
not be considered for award, the Authority may pursue debarment of the Vendor, and any
resulting Contract that may have been established will be terminated. If the Authority believes
that grounds to debar exist, it shall, pursuant to the Michigan Administrative Code Rules
125.211-125.216, send notice to the Vendor of proposed debarment indicating the grounds for
proposed debarment and the procedures for requesting a hearing

(Initial)

Representations

A. Subcontractors

1. The Vendor shall require each Subcontractor whose subcontract will exceed
$25,000 to disclose to the Vendor, in writing, whether, as of the time of the
submission of Vendor’s response to this RFP, the Subcontractor or its principals
is debarred, suspended, or proposed for debarment by the State. The Vendor
shall then inform the Authority of the Subcontractor’s status in its response and
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provide reasons for the Vendor’'s decision to use Subcontractor, if the Vendor so

decides.
2. Indicate below ALL work to be subcontracted under any resulting Contract (use
additional attachment if necessary; estimates are acceptable):
Description of Work Percent (%) of total Sub-contractor's name
to be sub-contracted contract and principal place
value to be sub- of business (City and
contracted State)
Disclosures

Vendor Compliance with State and Federal Law and Debarment

1.

The Vendor certifies, to the best of its knowledge that within the past (3) years,
the Vendor, an officer of the Vendor, or an owner of a 25% or greater interest in

the Vendor:

Has Has Not been convicted of a criminal offense incident -
to the application for or performance of an Authority or State contract or
subcontract;

Has Has Not been convicted of any offense which
negatively reflects on the Vendor's business integrity, including but not
limited to embezzlement, theft, forgery, bribery, falsification or destruction
of records, receiving stolen property, state or federal antitrust statutes;

Has Has Not been convicted of any other offense, violated
any other state or federal law, as determined by a court of competent
jurisdiction or an administrative proceeding, which, in the opinion of the
Authority, indicates that the Vendor is unable to perform responsibly or
which reflects a lack of integrity that could negatively impact or reflect
upon the Authority or State.

a. An offense or violation under this paragraph may include, but
is not limited to, an offense under or violation of:

Page 35 of 48

Rev 5-1-12




Has Has Not failed to substantially perform an
Authority or State contract or subcontract according to its
terms, conditions, and specifications within specified time
limits;

Has Has Not violated Authority or State bid
solicitation procedures or violated the terms of a solicitation
after bid submission;

Has Has Not refused to provide information or
documents required by a contract including, but not limited to
information or document necessary for monitoring contract
performance;

Has Has Not failed to respond to requests for
information regarding Vendor's performance, or accumulated
repeated substantiated complaints regarding performance of a
contract/purchase order; and

Has Has Not failed to perform an Authority or
State contract or subcontract in a manner consistent with any
applicable state or federal law, rule, regulation, order, or
decree.

For purposes of this Section, “Principals” means officers, directors, owners,
partners, and any other persons having primary management or supervisory
responsibilities within a business entity. The Vendor certifies and represents, to
the best of his knowledge that the supplier and/or any of its Principles:

Are Are Not presently debarred, suspended, proposed for
debarment, or declared ineligible for the award of a purchase by any state
or federal agency;

Has Has Not not with in a 3-year period preceding this
RFP, been convicted or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
purchase.

Are Are Not presently indicted for, or otherwise criminally or
civilly charged by a governmental entity with, the commission of the any
of the offenses enumerated in section 3.1(c) of this Contract.

Has Has Not within a 3-year period preceding this
solicitation had one or more purchases terminated for default by any state
or federal agency.

The Vendor shall provide immediate written notice to the Authority if, at any time
before the purchase award, the Vendor learns that its certification was erroneous
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when submitted or has since become erroneous because of changed
circumstances.

4. A certification that the Vendor or its Subcontractors is presently debarred,
suspended, proposed for debarment or declared ineligible for award of a
purchase by any state or federal agency will not necessarily result in withholding
an award under this solicitation. However, the certification will be considered in
connection with a determination of the Vendor’s responsibility. Failure to furnish
the certification or provide such information as requested by the Authority may
render the Vendor response non-responsive.

5. Nothing contained in this Section shall be construed to require establishment of a
system of records in order to render, in good faith, the certification required this
Section. The knowledge and information of a Vendor is not required to exceed
that which is normally possessed by a prudent person in the ordinary course of
commercially reasonable dealings.

6. If it is later determined that the Vendor knowingly rendered an erroneous
certification under this Section, in addition to the other remedies available to the
Authority, the Authority may terminate any resulting contract for defaulit.

(Initial)

Employee and Subcontractor Citizenship

The Vendor certifies that all employees, contractors, Subcontractors, and any other individual
involved in the performance of this Contract, except those listed below, are citizens of the
United States, legal resident aliens, or individuals with valid visa (use additional attachment if
necessary; estimates are acceptable):

Employee Name Title

(Initial)

RFP Preparation

The Vendor shall notify the Authority in its bid proposal, if it, or any of its Subcontractors, or their
officers, directors, or key personnel have assisted with the drafting of this RFP, either in whole
or in part. This includes the conducting or drafting of surveys designed to establish a system
inventory, and/or arrive at an estimate for the value of the solicitation.

The Vendor hereby certifies that it HAS , HAS NOT assisted in the
development of this RFP.
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Except for materials provided to all Vendors as part of this RFP, the Vendor shall provide a
listing of all materials provided by the Authority to the Vendor containing information relevant to
this RFP, including, but not limited to: questionnaires, requirements lists, budgetary figures,
assessments, white papers, presentations, RFP draft documents. The Vendor shall provide a
list of all State employees with whom any of its personnel, and/or Subcontractors’ personnel has
discussed the RFP after the issuance date of the RFP.

AS THE AUTHORIZED CERTIFYING OFFICIAL, | HEREBY CERTIFY THAT THE
ABOVE SPECIFIED CERTIFICATIONS ARE TRUE.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TYPED NAME AND TITLE

DATE
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MICHIGAM STATE HOUSING DEVELOPMENT AUTHORITY

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORTIY
REQUEST FOR PROPOSAL

EXHIBIT G

W-9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION

See appended document titled

W-9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND
CERTIFICATION
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Form W‘g Request for Taxpayer i&ve Fs:n:: Bo::;
- January quester. Do
Demerent o e Traasary Identiflcation Number and Certiflcation sond to the IRS.

nernal Revanus Service

Name {a5 shown on your incoma tax retumj

Business name/disregardad andity name, if differant from above

Check appropriate bax for federal tax

classification equiredt.  [] indivicual/sote proprietor [ CCom [ s Corporati O e nip [] Trustiestate
I:] Limitad liability company. Entar the tax classification {C=C corporation. 8=5 corporation, P=partnershipi » - Exemet payee
[ Gther (sea instructions}

Addrass fnumber, straet, and apt. or suite no.) Requester's name and address joptional)

Chly, state, and ZIP code

Print or type
Sen Specific Mstructions on page 2.

List scoourt numbiens) here (optional)

Taxpayer ldentification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Nams™ line
1o avnid backup withholding. For individuals, this is your social security number {SSN). However, fora

resident alien, sole proprietor, or disreganded entity, see the Part | instructions on page 3. For other - -
entities, # is your employer iderdification number (EIM}. i you do not have a number, see How to geta

TiN on page 3.

Notle. If the account is in more than one name, ses the chart on page 4 for guidelines on whose

number to enter.

Social security number

Employer identification number

Certification

Under penalties of petiury, 1 certify that:

1. The number shown an this form is my corract taxpayer identification number {or | am waiting for a2 number to be issued to me), and

2. 1 am not subject to backup withhoiding becausa: (a) | am exsmpt from backup withholding, or i) | have not been notified by the Internal Revenus
Service [JRS) that | am subject to backup withholding as a resull of a failure to report all interast or dividends, or {c} the RS has notified me that [ am

no longer subject to backup withholding, and
3. {am a U.S. citizen or other U.8. person (defined below).

Certification instructions. You must cross out Hem 2 abovs if you have besn notified by the IBS that you are currently subject o backup withholding
because you have failed to report all interest and dividands on your tax retumn, For real estate transactions, #em 2 dees not apply. For mortgags
interest paid, acquisition or abandonment of secured property, canceliation of debt, contributions to an individua! retiremant arrangement (RA), and
generally, paymerds other than interest and dividends, you are not required 1o sign the certification, but you must provide your comect TIN. See the

instructions on page 4.

Sign Signatura of
Here U.5. person M

Date »

General Instructions

Section reforances are to the internal Revenue Code unless otherwise
nated.

Purpose of Form

A person who is required o fle an information retum with the IRS must
ohtain your comect taxpayer identification number {TIM) to report, tor
exampie, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of sacured property, canceflation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person fincluding a resident
alieny, to provide your correct TIN o the person requesting i fthe
requester) and, when applicable, to.

1. Certify that the TIN you are giving Is correct {or you are waiting fora
number to be issued),

2. Cartify that you are not subject to backup withholding, or

3. Claim exempiion from backup withholding if you are a U.S. exempt
payee. f applicabte, you are aiso cerlifying that as a U.S. pefson, your
allocable share of any partnership income from a 1.5, trade or business
is not subject to the withhoiding tax on foreign pariners’ share of
effectively connected income.

Mo?e. If a requester gives vou a form cther than Form W-8 to request
your TIN, vou must use the requester's form if it is substantially simitar
to this Form W-5.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

« An individual who is a U.S. citizen or 1.8, resident alien,

+ A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,
» An estate {other than a foreign estats}, or

« A domestic trust {as definad in Regulations section 301.7701-7)

Special rules for parinerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
fax on any foreign pariners” shars of income from such business.
Further, in certain cases where a Form W-3 has not heen received, a
partnership is required to presume that a partner is a foreign parson,
and pay tha withholding tax. Therefore, if you are 2 U.S. person that is a
partner in a partnership conducting a frade or business in the United
States, provide Form W-9 to the partnership to establish your 1.8,
status and avold withholding on your share of parinership income.

Cat. No. 10251X

Form W-0 Rev. 1-2011)
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Form W-8 {Hew. 1-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing s U.S. status and aveiding withhoiding con its aliccable
share of net Income from the parinership conducting a trade or business
in the United States is in the following cases;

« The .5. owner of a disregarded entity and not the entity,
» The W5, grantor or other owner of a grantor trust and not the trust,
and

+ The LS. trust {other than a grartor trust) and not the bensficiaries of
the trust.

Fareign person. 1 you are a forelgn persofy, go not use Form W-8,
instead, use the approprate Form W-3 {see Publication 515,
Withhoiding of Tax on Nonresident Allens and Forgign Entities).

Nonresident alien who becomes a resident alten. Generally, only a
norresident allen individuat may use the terms of 4 tax treaty to reduce
or aliminate L1.S. tax on certain types of income. However, most fax
{reatios contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of incomea even after the payee has otherwise
become a U.S. resident afien for tax purposes.

if you.are a U.S. resident alien who is refying on an exception
cortained in the saving clause of a tax treaty to claim an exemption
from L1.5. tax on certain types of income, you must attach a statement
1o Form W-8 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as-a nonresident afien.

2. The treaty article addressing the income.

3. The article number {or location} in the tax treaty that contains tha
saving clause and its exceptions.

4. The type and amount of income that gualifies for the exemgption
from tax.

5. Sufficient facts o justify the exemplion from tax under the terms of
the treaty article.

Example. Article 20 of the 1J.5.-China incoms tax treaty allows an
exemption from tax for scholarship income received by g Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident affen for tax purposes i his or her stay in
the United States sxcesds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty {dated April.30, 1954} allows
ihe provisions of Article 20 to continue to apply even after the Chinese
studant begomes a resident alien of the United States: A Chinese
student who gqualifies for this exception junder paragraph 2 of the first
protocely and is relyving on this exception 1o cialm an exemption from tax
on his ‘or her scholarship or felfowship income would attach to Form
W-g a statement that includes the information described above to
support that exemption.

if you are a nonresident alien or & forslgn entity not subject to backup
withholding, give the reguester the appropriate compieted Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This.is called “backup withholding.™ Payments that
may be subject ta backup withholding Inchude interest. tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royafties, nonemgployee pay, and certain payments from fishing boat
operators. Real estate transactions are. not subject to backup
withhoiding.

You will not be subject to backup withholding on payments you
receive if you give the requester your comrect TIN, make the proper
cesdifications, and report all your taxable interast and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not fumish your TIN to the requester,

2. You donot certify your TIN when required (see the Part |
instructions on.page 3 for details),

3. The IRS telis the requester that you furnished an incomect TiN,
4, The IRS tells you that you are subject to backup withholding

because you did not repert ai your interest and dividends on your tax
return: for reportabte interest ang dividends only), or

5. ¥ou do not certify to the requester that you are not subject to
backup withholding under 4 above ifor reportable interest and dividend
accounts opsned affer 1983 onlyl.

Certain payees and payments are exempt fromy backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-3.

Ajso see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated iInformation to any persort to whom you
claimed to be an.exempt payee if you are no longer an exempt payes
and anticipate receiving reportable paymerds in the future from this
person. For example, you may need to provide pdated information §
you are a C corporation that slects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish.a new Form W-8 if
the name or TiM changes for the account, for example, if the grantorof a
grantor fust dies.

Penalties

Failure to fumish TIN. if you fail to furmnish your correct TiNto a
requester. you are subject to a penalty of $50 for each such faillure
unless your failure is due to reasonable cause and not to willful regiect.

Cheil penally for false information with respect to withholding. If you
make a false statermment with no reasonable basis that results in no
backup withhalding, vou are-subject to a $500 penaity.

Criminal penaity for falsifying information. Willfully faisifying
certifications or affirmations may subject you to criminal penaities
including fines and/or imprsonment.

Misuse of TiMs. [l iha requester discloses or uses TINS in violation of
federal faw, the requester may be sublgct to clivil and criminat penatlies.

Specific Instructions

Name

It you are an individual, you must genersily enter the name shown on
your income tax return. Howaver, if you have changead your last rams,
forinstance, due to marriage without informing the Social Security
Administration of the name change. enter your first name,; thelast name
shown on your social security card; and your new iast name.

¥ the account Is in joint names, list first, and then circle, the name of
the person or entity whose number you enterad in Part 1 of the fom.

Sole proprietor. Enter your individual name as: shown on your income
tax retum on the "Name" line. You may enter vour business, trade, or
“duing business as.([DBAF™ name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity’s name
on the "Name™ line and any business, trade, or "doing business as
(DBA} name” on the “Business name/distegarded entity name” Ine.
Disregarded entity. Enter the owner's name on:the *Name" jine. The
name.of the entity entered on'the “Name” iine should never be a
disregarded entity. The name on the *MName” ine must be the name
shown on the income tax return oy which the income will be reported.
Foriexampie, If 2 foreign LLO that is treated as a disregarded entity-for
U.5. federal tax purposes has a domestic pwrer, the domestic owner's
rame-is required o be provided on the “MNama™ [ing. if the direct owner
of the entity /s also a disregarded entity, enter the first owner that is not
disregarded for fedaral tax plrposes. Enter the disregarded entity’'s
name on'the “Business name/disregarded entity name" line. if the owner
of the disregarded entity is a foreign ‘person, vou must complete: an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name Is enterad on the "Name” line (Individual/sole
proprictor, Parnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Comipany (LLC). i the person identtfied-on the
*MName” line is an LLC, check the *Limited tiability company™ box onty
angd enter the appropriate code for the Yax classification in the space
provided. if you are an LLC that is treated as a parimership for federal
1ax purposes, enter “P-for partnership. if youd are an L1 C that has fileda
Form B&32 or a Form 2553 to be taxed as a corporation, enter “C* for
C corporation or “S” for S comporation. if you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 {except for smployment and excise {ax}, do not
check the LLC box uniess tha owner of the LLC {required to.be
identified on the “Name” line} is another 1 1.C that Is not disregarded for
federal tax purposes. i the LLC is disregarded ‘as an antity separate
from: #s owner, enter the appropriate tax classification of the owner
identified 'on the "Name” line,

Page 41 of 48

Rev 5-1-12



Fonm W-3 (Rev. +-2011}

F‘a;s3

Other entities. Enter your business name as shown bn required federal
tax documents on the "Name” line. This name shouid match the name
shown on the charter or other legal document creating the entity. You
rmay enter any business, trade, or DBA name on the “Business name/’
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withhoiding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payes” box in the jine following the “Business name/
disregardsd antity name,” sign and date the form.

Generally, individuals fincluding sole proprietors) are not exemgpt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are axernpt from backup withholding, you shouid still
complete this form to aveid possible eroneous backup withhotding.

The following payees are exempt from backup withholding:

+. An organization exempt from tax under section 509{a), any IRA, ora
custodial account under section 403ib)I{7 i the account satisfies the
requirements of section 4012},

2. The United States or any of its agencies or instrumentafities,

3. A state, the District of Columbia, a possession of the United States,
or any of thair political subdivisions or instrumentalities,

4. A foreign government or ary of its poliical subdivisions, agencies,
or instrumentalities, or

5. An intemationsal crganization or any of its agencies ar
instrumentalities.

Other payees thal may be exempt from backup withholding include:

6. A corporation,

7. A foreign central bank of issue,

B. A dealer in securities or commaodities required to register in the
lnited States, the Disfrict of Columbia, or a possession of the United
States,

2. A futures commmission merchant registersd with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at &l imes during the tax year under the
investment Company Act of 1840,

12. A commen trust fund operated by a bank under section 584(a),
13. A financlal institution,

14. A middisman known in the investmant community as a hominee or
custodian, or 7

15. A trust exemnpt from tax under section 664 or described in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempl payees listed
abowe, 1 through 15.

iF the paymentis for. .. THEN the payment is exempt
for...
inferest and dividend payments All exempt payess excapt
for @
Broker transactions Exempt payess t through Sand 7
thraugh 3. Alse, C corporations.
Barter exchange transactions and | Exemgpt payess 1 through 5
patronage dividends
Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1through 7°
$5,000°

" Sae Form 1088-MISC, Miscallaneous Income, and its instructions.

'mwar.mmmmmacmmmmhmFm
1093-MISC are not exempt from backup withholding: medical and health cars
paymenis, attomeys’ foes, gross proceoads paid to an attomey, and paymeants for
sardices paid by a federal exacutive 3gency.

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident aliers and
you do not have and are not efigible fo get an SSN, your TIN Is your IRS
individual taxpayer identification number {ITIN}. Enter it in the soctal
security number box. Iif you do not have an TIN, see How o get a TIN
below.

i you are a sole proprietor arvd you have an EIN, you may enter sither
your SSN or EIN. Howsever, the IRS prefars that you use your SSMN.

if you are a single-member LLC that is disregarded as an entity
separate from its ownsr (see Limitad Liability Company {LLC) on page 2),
enter the awners 3SN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. f the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of navne and TIN
combinations.

How to get a TIN. it you do not have a TIN, apply for one immediataly.
To appiy for an SSN, get Form S3-5, Application for 2 Social Security
Card, from your local Social Security Administration office or get this
form oniine at www.ssa gav. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS individual Taxpayer
identification Number, {o apply for an (TN, or Form SS-4, Application for
Emplover [dentification Number, 1o apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs. gow/businesses
and clicking on Employer identification Number (EIN} under Starting a
Busingss. You can get Forms W-7 and 558-4 from the 1BS by visiting
{RAS.gov or by calling 1-800-TAX-FORM (1-B0G-828-3676},

¥ you are asked o complete Form W-9 but do not have a TiM, write
*Appilied For” in the space for the TIN, sign and date the form, and give
it io the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
your will have 60 days 1o gat a TIN and give it 1o the requester before you
are subject to backup withhniding on payments. The B0-day rule does
rat apply to other types of payments. You will be subject to backup
withholding on a# such payments until you provide your TIN 1o the
requester.

Mote. Enfering “Applied For” means that you have already applied for a
TIN or that you intend 1o apply for ons scon.

Caution: A disregarded domestic enifty that has a forsign owner must
use the appropriate Form W-8.

Part l. Certification

To establish to the withholding agent that you are a U.S. person, or
resident afien, sign Farm W-9. You may be requested 1o sign by the
withholding agent even if tiem 1, below, and tems 4 and 5 on papge 4
indicate otherwise.

For a joint account, onky the person whose TIN is shown In Part |
should sign (when required). in the case of a disregarded enfity, the
person identified on the *“Name” line must sign. Exempt payees, see
Exemnpt Payee on page 3.

Signature requirements. Complate the certification as indicated in
Hems 1 through 3, below, and items 4 and 5 on page 4.

1. interes?, dividend, and barter exchange accounis opened
before 1984 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
openad after 1983 and broker accounts considered inactive during
1883, You must sign the cerlification or hackup withholding will appty. I
you are subject to backup withholding and you are merely providing
your comect TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactons. You must sign the cerification. You may
cross out item 2 of the certification.
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4. Other payments. You must give your correct TiM, but you do not
have to sign the certification uniess you have been notified that you
have previously given an incorrect TIN. “Other payments” inciude
payments made in the course of the requester’s frade or businass for
rents, royalties, goods {other than bills for merchandise), medical and
health care services {inciuding payments to corporations), payments to
a nonemployee for services, paymants fo certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
fincluding payments to carporations).

S. Morigage interest paid by you, acquisition or abandenment of
secured property, canceilation of debt, qualified tuition program
paymenis {under section 529), iIRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your comrect TEN, but vou do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account Give name and SSN of:
1. indhidual The individual
2. Two or mare individuals fjoint Tne actual owner of the account or,
Aaccount) if combinad funds. the first
individual on the accourt’
3. Custodian account of a mimor The minor”
Einiform Gift to Minors Act)
4. a. The usual revacable savings The grantor-frustse ’
trust igrantor is also trusiec)
b. So-cafled trust account that is The actual owner ©
not alegal or valid trust under
state iaw
5. Bole p rehip of di ded The owner
enhtyam\edbymmmdlnl
6. Grantor trust filing under Optional Trua grantor”

Form 1099 Filing Method { (see
Ragulation saction 1.671-4bR2uNAY

For this type of account: Give name and EIN of:

7. Bisragandad antity not owned by an | The owner

individual

. & valid frust, astate, or pension trust | Logal entity ”

9. Corporation or 11.C alecting The corporstion
corporate statuz on Form 8832 or
Form 2553

10. Assoclation, club, religious,
charitatle, aducational, ar ather
tax-gxampt mmaﬁon

11. Parinership or muiti-member LLG

12. A broker or rogistered nomines

13.Amawﬁwi§1ﬁnﬂepamd

=]

The onganization

Tha partnarship
The broker of nominea
The public antify

antity (such as a state orlecal
gowvsmment, schoal district, or
pvizon} thal roceivas agricuituest
Prograim payTeents

14, Grantor trust filing under the Form
1041 Flling Mathod or the Optional
Fomm 1698 Filing Mathed 2 (sea
Regulation saction 1.87 1-4bYHB);

The trust

‘L‘s!ﬁs&andnirc!s!hammufﬁlepmvdw&ammﬁrgwmIlemyanspmmcna

jomt account has an SSHN. that person’s numbsr must be: fumished.

* Circse the minor’s mame and fuenish the minor's SSA.

?wmmrshwmmdmdmﬂmemﬂyaumayalsammhmor “0BA™ nameon

the “Busiress namevsregarded entity” name ine. You may use sither yowr SSN of EIN {fwou

haax ), bt fhe SRS you to use your SSH.

‘mmmmmmsmofmm estata, or peraion trust. Do not fmish the TIN of the.
fio8 £ Trpal foas the kegal entity iteel s nof designated inthe account

rﬂh;hlsusaemwasmrmmmmmge1

*Mote. Grantor Blsofmust provide & Form W- to trustes of trust.

Naote. if no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

dentity theft occurs when someone uses your personal information
such as your name, sacial security number {SSN). or other identifying
information, without vour permission, o commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax retum
using your S5N to receive a refund.

To reduce your risk:
« Protect your SSN,
» Ensure your emplover is protecting your SSN, and
» B careful when choosing a tax preparer.

It your tax records are affected by identity theft and you receive a
naotice from the IRS, respond right away to the name and phone number
printed on the IRS netics or letter.

f your tax records are not cummently affected by identity theft but you
think you are at risk due 1o a lost or stolen purse or wallst, guestionable
credit card activity or credit report, contact the IRS identity Theft Hotline
at 1-B00-30B-4490 or submit Form 14039,

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
systemn problem, or are seeking help in resolving tax problems that have
not been rescived through normal channels, may be eligible for
Taxpayer Advocate Service {TAS) assistance. You can reach TAS by
calling the TAS toli-free case intake fne at 1-877-777-4778 or TTY/TDD
1-800-828-4058.

Protect yourself from suspicious emails or phishing schemes.
Phishing Is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an emall to a user faisely clalming to be an established
fegitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emalls. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwaords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming o be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, fogo, or other IRS property to the Treasury inspector
General for Tax Administration at 1-800-366-4484. You can forwanrd
suspicious emails to the Federal Trade Commission at: spamBuce. gov
or contact them at www.ffc. gow/idtheft or 1-877-[DTHEFT
(1-877-438-4338).

Vis#t IRS.goy to learn more about identity theft and how o reduce
yOur FHsk.

Privacy Act Notice

Section 5109 of the Intemal Reverwe Cods requiras you te provide your comact TIN to persons {including federal agencies) whe are requinad to file infarmation retums. with
the RS 1o report interast, dividends, or cartain other income paid 1o you; mortgags infersst you paid: the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you mads to an IHA, Archar MSA, urmmemnmlethngmsmnnmasﬁacmmmmmmﬁemmmwmmm
reporiing the above information. MmmmmsinmnmmmgmnmeemmMMfwmmmmmmgmmmms&stm the Diatrict

of Columbia. and U.S. ions for use in ad

g their laws. The information also may be disciosed {o other

countrias undar a treaty, to faderal and state agencias

o anforce civil and criming laws, mmmlmmgmwmimmwmcmmw Yous must provide your TIN whether or niot you are required to
ot

iz 3 1ax raturn. Under saction 3406, payoars must g  withhold 3 p it

dividend, and cartain other payments to 8 payae who dass not give a

AN to the paver. Cortain panalties may aasnapﬁyfofpmwdng false ar fraudlent information.
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EXHIBIT H
Multifamily Housing Development CNAs to be Completed for Contract 10-05

To be completed 2013

MS:DA Development Name # of Units AM City County
330 | Charring Square 200 Miller Detroit Wayne
526 | McDonald Square 180 Owens-Bush Detroit Wayne
527 | McCoy Townhouses 74 Owens-Bush Detroit Wayne
528 | Calumet 104 Wray Detroit Wayne
544 | Evergreen N &S - 330 Wray Oshetmo Twp. Kalamazoo
584 | Comstock Village 112 Wray Comstock Twp. Kalamazoo
614 | South Hill Apts 120 Wray Milford Oakland
632 | Mari-Dan Miller Farms 150 Bucht Swartz Creek Genesee
700 | Pine Creek 60 Simons Holland Twp. Ottawa
749 | Capitol Commons I 144 Evans Lansing Ingham
770 | Forest Hills 81 Whitmore Kalamazoo Kalamazoo
848 | Jefferson Meadows 83 Fedewa Detroit Wayne
859 | Cultural Center 127 Lathrop Detroit Wayne
892 | Apple valley Il 64 LaRock Romeo Macomb
899 | Baldwin Place 131 Fedewa Birmingham Oakland
949 | Silver Lake Arbor 140 Wieber Fenton Genesee
966 | Stonebrook Il 64 Lathrop Grand Rapids Kent
999 | Hope Woods Senior 150 Bergeon Oshetmo Twp. Kalamazoo

Meadows @
Brownstown

Oakland

Mapie Ridge West
. Willow Grove
31063 Townhouses

1065 “
Bayberry Farms 1
Crossroads Apartments | 39 v
Emerald Creekll ’

PmebmokMartor '
1123 Apartments

| Grand Rapids
Ailf;éndale

j Lansing

3029 | Solberg Tower 170 Wray Madison Heights Oakland
3030 | Romulus Tower 126 Owens-Bush Romulus Wayne
30
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To be completed 2014
MS:DA Development Name # of Units AM City County

61 | Liberty Commons 158 Andrew Battle Creek Calhoun

73 | Pheasant Ridge 166 Black Kentwood Kent
134 | Riverview Terrace 163 Simons Adrian Lenawee
289 | Dauner Haus 151 Bucht Fenton Genesee
436 | Young Manor 153 Andrew Detroit Wayne
462 | Crosstown Parkway 201 Wray Kalamazoo Kalamazoo
468 | Burton Place 200 Bucht Burton Genesee
488 | Park Forest 290 Wray Jackson Jackson
537 | Parkway Meadows 351 Wray Ann Arbor Washtenaw
546 | Fraser Woods 241 Bucht Fraser Macomb
573 | Butternut Creek 100 Bucht Charlotte Eaton
575 | Hilldale/Beacon Hill 198 Wray Hillsdale Hillsdale
595 | Ridgewood Vista 150 Wray Leoni Twp. Jackson
641 | Greenbriar 126 Smith Holland Ottawa
654 | Birch Park 120 Bucht Saginaw Saginaw
671 | Coventry Woods 101 Smith Walker Kent
827 | Grand Meadows Il 64 LaRock Grand Blanc Genesee
874 | Lakeview Meadows 53 Andrew Battle Creek Calhoun
883 | Hope Senior 50 Black Oxford Twp Oakland
894 | Marketplace Court 121 Lathrop Detroit Wayne
897 | Vally View I 36 Wieber lonia lonia
900 | Comstock Tower 104 Evans Comstock Twp. Kalamazoo
908 | Taylor American House 138 Fedewa Taylor Wayne
929 | Centre Street Village 65 Wieber Port Huron Kalamazoo
937 | Eastbrook 54 Miller Grand Rapids Kent
957 | Alberta King Village 121 Andrew Detroit Wayne
960 | Shiloh Commons 125 Lathrop Flint Genesee
962 | Kearsley-Daly Villa 100 Black Flint Genesee
967 | M.A. Houston Apts 52 Wieber Muskegon Heights | Muskegon
971 | The Depot 51 Black Coopersville Ottawa
972 | Dover Court 65 . Black Mt. Pleasant Isabella
974 | Lost Creek 151 Simons Marquette Marquette
975 [ The Pines 98 Gwizdala Chelsea Washtenaw

978 | Bay Hill lI 72 Fedewa Traverse City Grand Traverse

KalamazooRosewood | 69 Kalamazoo
1041 | Country Village a0 - =
1061 | Redford Manor
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- 1081

1096

1110
1124
3059
3061 |

1066 CreekStde Village

1071 | Wieber i
1080 __ Brownstown Twp.

Rosewood Riverside

1088 | White Pines

Delhi Stratford

1099 | Village Glen Apartments
1102 Setter's Point Il _

Emerald Park Senior

Kingsbury Place
Riverview Terrace

1083 | Gibraltar Manor — Fedewa

Fedewa

Bla ck

J . Monroe Twp

Gsbraltar

Har rnsen

St. Joseph

1084 | Green Park Townhomes —

Clare

¥ wiere Shad F we

. . e

 Whitmore

Village At Bay Ridge Il — Traverse City

e e UL e

| Smith

Cooperswlle
Plainwell

Walker

Flushing

. Genesee

Grand Traverse. '

Allegan -
| Grand Traverse
feler 0 [Kent T

53
To be completed 2015
MSSDA Development Name # of Units AM City County
246 | Pine Oak 127 Simons Wyoming Kent
597 | Van Dyke Center 200 Owens-Bush Detroit Wayne
649 | Arbor Green 140 Gwizdala Houghton Houghton
Mill Park Townhomes
758 | (w/Mill Park 1) 40 Lathrop Parchment Kalamazoo
828 | Madison I 81 Black Madison Heights Oakland
Mill Park I (w/Miil Park
833 | Townhomes) 56 Lathrop Parchment Kalamazoo
886 | Carrollton Village 72 Whitmore Carrollton Twp. Saginaw
887 | Glenhaven Manor 133 Thelen Grand Rapids Kent
890 | Friendship Meadows 53 Lathrop Detroit Wayne
893 | Colonial Meadows 82 Wieber Pontiac Oakland
903 | Herkimer 122 Miller Grand Rapids Monroe
912 | Westminster 64 Wieber Grand Rapids Kent
Manchester Place
923 | (w/Manchester Place II) 144 Bergeon Highland Park Wayne
927 | Friendship Meadows I 53 Lathrop Detroit Wayne
Carrollton Village il
958 | (With CVI) 25 Simons Carrollton Twp. Saginaw
968 | Grandhaven Manor 150 Black Lansing Ingham
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Manchester Place Il
973 | (w/Manchester Place) 56 Bergeon Highland Park Wayne
976 | The Village at Bay Ridge 120 Miller Traverse City Grand Traverse
980 | Cedarwood Sr 100 Miller Flushing Genesee
992 | Lighthouse Village 18 Black Cheboygan Cheboygan
993 | Lakeshore Village 96 Whitmore Howell Livingston
1002 | Thorntree Simons Gladstone Delta

6 | 1117 Haslett Rd _ East Lansmg

Lockwood Of Fenton _ Genesee

Maple Village I _

Village Of Oakland . . v
1101 Woods i Mxller 1_1'2:‘ Pontiac Oakland

48 fedewa
_
_ 29| Whitmore
Seiew el | _
Victorlan Trails —

The Village At , :
3031 | Appledorn Mtiler Holland Ottawa

3037 | Emerald Woods _ Plainwell Allegan
3110 | BraidwoodManor | | 100 [Wray | Davison

34

Gray shaded developments have never had a CNA completed.
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